
 

 

Summer Program Assistant 

The Community Health Centres of Northumberland (CHCN) is a community-centred primary 

health care facility. With a vision rooted in providing comprehensive primary care services, 

delivered by an interdisciplinary team of professionals to promote healthy communities, we offer 

a range of community-based services.  

The CHCN has an opening for a Summer Program Assistant.  

The Summer Program Assistant will work with the Summer Program Facilitator and the 

Community Team developing, implementing and evaluating various health and recreational 

related activities for children, youth, adults and seniors.  

Work Tasks and Responsibilities: 

• Assist the Program Facilitator in the facilitation, development, implementation, and 

evaluation of educational outreach programs surrounding the Community Health Centres 

of Northumberland working with our at risk populations, developing an anti-oppressive 

framework and an inclusive environment while fostering the fundamentals of 

determinants of health throughout our outreach locations, Community Garden and onsite 

programming. 

• Assist in the planning and running of Summer Kids Club (this program takes place at 2 

subsidized housing units and is targeted at children from low income families), and 

Plants to Plates (a food education program developed by the Ecology Action Centre for 

children ages 8-12 years old that focuses on building kitchen skills and cooking skills 

while making connections with how food is grown). 

• Incorporate educational information, for example sun screen and helmet safety, into 
interactive activities for children’s programming 

• Ensure all program registrations and attendances are completed and up-to-date. 

• Call all participants to introduce themselves and remind them of the dates and times of 

programs. 

• Ensure the supervision and safety of all children attending the program. 

• Assist with the setting and cleaning up of the program space and ensure program space 

is ready for the next program. 

• Work with Summer Program Facilitator and Community Staff to resolve any difficulties 

with facility, programs and participants. 

• Perform administrative duties and other tasks as assigned. 

• Ensure the supervision and maintain safety of all participants attending the program. 

 

In order to facilitate these job duties, one must also participate and assist in the 

following: 

• Assist the Summer Program Facilitator with the overseeing of summer volunteers. 

• Assist in the development of promotional material and promote programs in local schools 

neighborhoods, and community agencies.  



 

• Attend training sessions on workplace safety and other workplace trainings as required.  

• Attend regular staff and community team meetings. 

• Possess knowledge regarding the social determinants of health, equity and inclusivity  

• Keep accurate records, attendance, incident reports etc. 

• Assist in the preparation of program space and maintenance of equipment/supplies. 

Qualifications: 

• Must be between the ages of 15-30 

• Experience and desire to work with children and youth in a community based setting. 

• Demonstrated ability to work effectively as a part of a team and independently. 

• Demonstrated organizational and time management skills. 

• Experience with technology and virtual platforms an asset. 

• Experience in program planning and facilitating community based programs an asset. 

• Experience working with adults and seniors an asset. 

• Experience working with and supervising staff and volunteers an asset.  

• Strong leadership and problem solving skills an asset. 

• Garden interest, experience and knowledge an asset.  

• Food prep skills and experience an asset. 

• First Aid and CPR certified 

• Updated Criminal Reference Check with Vulnerable Sector (within the last 6 months) 

• A valid driver’s license and reliable vehicle is an asset as some local travel will be 

required 

• Youth who have not completed high school and youth who have not previously been 

employed are strongly encouraged to apply. 

Summer Program Assistant 
Salary: $17.20 per hour 
Contract/Hours: 8 weeks, 35 hours per week  
Anticipated start date: June 23, 2025 
 
Positions are based upon the receipt of Canada Summer Jobs Funding therefore number of 
positions, weeks and hours of work may differ from posting.  
 
Interested candidates should send their resumes to crutherford@chcnorthumberland.ca citing 
“Summer Program Assistant”. No phone calls please. Only candidates selected for an interview 
will be contacted. Closing date is Wednesday May 21, 2025 at 4:00 pm. 

 

As part of our ongoing commitment to the Accessibility for Ontarians with Disabilities Act, the 

Community Health Centres of Northumberland will provide assistance to applicants who request 

accommodation throughout the recruitment process. 

At the CHCN, we value diversity – in backgrounds and in experiences. Healthcare is a universal 

concern and we invite all interested individuals to apply and encourage applications from people 

with disabilities, Indigenous, Black, and racialized individuals, as well as people from a diversity 

of ethnic and cultural origins, sexual orientations, gender identities and expressions to help 

build the future of healthcare and our communities. 

Note that the CHCN is a scent free work environment and we ask that you refrain from wearing 

fragrances and other scented personal care products (i.e. perfumes, deodorants, lotions, 

hairspray, etc.) while at the Centre. 
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